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1. It is recommended that Mises of 
the Optics Division, Office of Research and Development, be 
granted a Quality Step Increase from 08-7, step hk to GS-7, 
atep 5. 


2, ME nes been cecretary to the Chief, Optics 
Division, since 1963, a period covering great expsnsions of 
both personnel and workload in the Division. She has trained 
and supervised all the other secretarial employees, organized 
«ll the filing, records and correspondence, and eateblished 
the office routines for reception and general secretarial 
services. In addition, ahe has handled special security and 
records systems for a variety of unusual and sensitive pro- 
jects, particularly over the last two years. 


3. In all these areas of performance, including many 
tasks which required an unusually high standard of judgment 
and maturity, she has performed with remarkable success and 
effectiveness. In mmerous examples of extra effort she has 
resolved difficult office problems through unstinting end 
generous use of her own time, outside of normal howrs and 
workdays. On the basis of this sustained high level of per- 
formance, it is emply justified that this Quality Etep In- 
erease be granted. 


Robert M. Chapman 
Director of Research end Development 
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Deputy Director for Science and Technology Date 


The recommendation contained in paragraph 1 is approved. 


Director of Persomel 
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